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Cataloguing Programmes

To get the most out of your data, you need to know what data you have.

Don’t you wish that you could print Windows Explorer into a convenient format, together with more information than it shows?

You need a catalogue of the files with as much information as you can have.

You need a quick, easy and convenient cataloguer.

These three programmes catalogue files in different levels of details:

The Cataloguer – Basic

This opens up Microsoft Excel and for each folder and file gives the following details:

· File Name.

· A hyperlink so that, if possible, the file can be opened from Excel.

The Cataloguer – Intermediate

This opens up Microsoft Excel and for each folder and file gives the following details:

· File Name, both on its own and with the full path.

· A hyperlink so that, if possible, the file can be opened from Excel.

· Its size.

· The time that, according to Windows Explorer, it was created and last modified.

· The type of file, according to Windows Explorer (e.g. “Microsoft Excel Worksheet”)

· Any attributes (either a file is Hidden, Read-Only, Archived etc.)

The Cataloguer – Advanced

This gives more detail than the Intermediate. It also gives for any Office-compatible documents additional information.

The Cataloguer – Expert

This gives more detail than the Advanced. It also gives for non-Office-compatible documents additional information.

The Cataloguer – Sort by Date

This is an Intermediate cataloguer, but instead of sorted by folder, is sorted by last modified date. This can be easily used to see the most recently used documents.

The Cataloguer – Disclosable

This is an Intermediate cataloguer, but with less detail. This is to create a list of files which should be disclosed during (say) legal proceedings.

Ease of use

Integrated with Microsoft Windows Explorer.

Simply right-hand click on a folder within Explorer and select which programme you wish to use.

That’s it.

No complicated options.

No time-wasting set-ups.

Just click with the right-hand mouse button to bring up the menu, then select the programme with the left-hand mouse button.
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Shareware

The demo versions included on this web site will catalogue up to 50 files.

The full versions will catalogue up to 65,535 items (the limit of Excel).

Please download the demo versions, and try them out on your computer to insure that they work with your set-up.

One registration fee will register all six programmes, so you can use the one which is most convenient to you in any situation.

Different versions

The following table shows the differences between the three demo programmes and the six full programmes:

	
	Demo
	Full Version

	
	Basic
	Intermediate
	Advanced
	Basic
	Intermediate
	Advanced
	Expert
	Sort by Date
	Disclosable

	ID
	(
	(
	(
	(
	(
	(
	(
	(
	(

	Folder or File Name
	(
	(
	(
	(
	(
	(
	(
	(
	(

	Hyperlink
	(
	(
	(
	(
	(
	(
	(
	(
	

	Size (bytes)
	
	(
	(
	
	(
	(
	(
	(
	

	Created
	
	(
	(
	
	(
	(
	(
	(
	

	Last Modified
	
	(
	(
	
	(
	(
	(
	(
	(

	File Type
	
	(
	(
	
	(
	(
	(
	(
	

	Attributes
	
	
	(
	
	
	(
	(
	
	

	Folder and File Name
	
	(
	(
	
	(
	(
	(
	(
	(

	Title
	
	
	(
	
	
	(
	(
	
	

	Subject
	
	
	(
	
	
	(
	(
	
	

	Author
	
	
	(
	
	
	(
	(
	
	

	Company
	
	
	
	
	
	
	(
	
	

	Keywords
	
	
	(
	
	
	(
	(
	
	

	Comments
	
	
	(
	
	
	(
	(
	
	

	Template
	
	
	(
	
	
	(
	(
	
	

	Last Saved By
	
	
	(
	
	
	(
	(
	
	

	Revision
	
	
	(
	
	
	(
	(
	
	

	Application
	
	
	(
	
	
	(
	(
	
	

	File Print
	
	
	(
	
	
	(
	(
	
	

	File Create
	
	
	(
	
	
	(
	(
	
	

	Late Saved Date
	
	
	
	
	
	
	(
	
	

	Editing Time
	
	
	(
	
	
	(
	(
	
	

	Pages
	
	
	(
	
	
	(
	(
	
	

	Words
	
	
	(
	
	
	(
	(
	
	

	Chars
	
	
	(
	
	
	(
	(
	
	

	Lines
	
	
	
	
	
	
	(
	
	

	Paras
	
	
	
	
	
	
	(
	
	

	Slides
	
	
	
	
	
	
	(
	
	

	Notes
	
	
	
	
	
	
	(
	
	

	Hidden Slides
	
	
	
	
	
	
	(
	
	

	MMClips
	
	
	
	
	
	
	(
	
	

	Doc Summary
	
	
	(
	
	
	(
	(
	
	

	User Properties
	
	
	(
	
	
	(
	(
	
	

	Category
	
	
	
	
	
	
	(
	
	

	Pages-2
	
	
	
	
	
	
	(
	
	

	Comments
	
	
	
	
	
	
	(
	
	

	Copyright
	
	
	
	
	
	
	(
	
	

	Artist
	
	
	
	
	
	
	(
	
	

	Album Title
	
	
	
	
	
	
	(
	
	

	Year
	
	
	
	
	
	
	(
	
	

	Track Number
	
	
	
	
	
	
	(
	
	

	Genre
	
	
	
	
	
	
	(
	
	

	Duration
	
	
	
	
	
	
	(
	
	

	Bit Rate
	
	
	
	
	
	
	(
	
	

	Protected
	
	
	
	
	
	
	(
	
	

	Camera Model
	
	
	
	
	
	
	(
	
	

	Date Picture Taken
	
	
	
	
	
	
	(
	
	

	Dimensions
	
	
	
	
	
	
	(
	
	

	User 1-3
	
	
	
	
	
	
	(
	
	

	Company
	
	
	
	
	
	
	(
	
	

	Description
	
	
	
	
	
	
	(
	
	

	File Version
	
	
	
	
	
	
	(
	
	

	Product Name
	
	
	
	
	
	
	(
	
	

	Product Version
	
	
	
	
	
	
	(
	
	

	Sorted alphabetically
	(
	(
	(
	(
	(
	(
	(
	
	

	Sorted modified date order
	
	
	
	
	
	
	
	(
	(

	Number of files catalogued
	50
	65,533


FAQs

What is that at the left-hand side?

They are grouping functions, so that you can hide the contents of any folders which are not relevant to your current search.

To hide the contents of a folder, simply click on the minus button next to that folder:

	Click here

or here

or here
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	The folder is now collapsed, which is shown with a plus sign and a gap in the row numbering. To expand the contents of a folder, simply click on the plus sign to the left of a folder.
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	To collapse all files and all folders from the root directory, click the 1 button at the top-left of the window.

To collapse all files, and show all the folders, click on the 2 button at the top-left of the window.

To show all files, click on the 3 button at the top-left of the window.
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Why does it show ~1 and curtail the folder name?

This is due to a limitation of Windows Explorer, and occurs to the base folder name, but not to its subfolders.

What are the arrows on the top row?

This an automatic filter, which means that you can show just those items you are interested in. For instance, if you were interested in all Excel documents, click the arrow next to File Type (column G):
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A drop-down list will appear. Click on “Microsoft Excel Worksheet” and then only those Excel Worksheets will be on the screen.
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The presence of a filter is shown with the selected arrow becoming blue, and the remaining row numbers being blue.

To remove the filter, and show all the rows again, click the arrow again, and select the top-most entry, “(All)”.

Excel filters can be very powerful. For example, you could:

· Show those documents modified between two dates of your choosing,

· Show those documents which contain the phrase “Index” in the file name, wherever it occurs.

· Show those documents initially created by a specific person (using ExcelCatMicrosoft),

Or any combination of the above.

A full guide to how to use Excel filters is beyond the scope of this FAQ.

Why is the zoom at 85%?

This seems to suit most displays as a default better than 100%.

17/10/2003
Page 2 of 6

_1109418534

_1127726605

_1107327748

_1109418506

_1107327678

